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IMOJIOXEHHUE
0 3aIHTe MEePCOHANBHBIX JAHHBIX PA6OTHUKOB
MYHHUHMNAJIBLHOTO (I0AKETHOro AOIKOJbHOI0 06Pa30BATEIBLHOIO yIPEKACHHS
«lleHTp pa3BuUTHS pedeHKa - JeTCKHH caj
Ne 8 «YMKa» r. AIbMETbEBCKA»

1. O6mue noJioKeHust

Hacrosimee Ilonoxenue o 3amure NEPCOHANBHBIX aHHBIX PAGOTHUKOB MyHununaabHOro
OIOIKETHOTO OIIKONBLHOrO 06pa30BaTeNbHOrO yupesknenusi «LIeHTp pasBuTHs pebeHKa-IeTCKuil cax
Ne8 «Ymxa» r. AnbmerneBcka(manee — ITonoxkeHne) pa3pabOTaHO C LENbIO 3amUThl MHGOPMALMH,
OTHOCSILIEHCS K JIMYHOCTH M JIMYHOM >KM3HM MyHULMNANBHOTO OIOMIKETHOrO IOLIKOJBHOIO
obpasoBaresbHOro yupexaenus «Llentp passurus pebenka-nerckuii can Ne8 «YMkay» r. AJIbMETbEBCKa
(manee - BropkeTHoe yupexaeHue), B cooTBercTBuM ¢ DesepanbHbiM 3akoHOM «O6 06pazoBaHHM B
Poccuiickoit @enepaumm» ot 29.12.2012r. Ne 273-®3; co crarveit 24 Koucrutymun Poccuiickoii
®enepauun, TpynoseiM konekcom Poccuiickoit @enepaunu u PenepanbHbIMU 3aKOHAME OT 27 HIOJIS
2006 roma Ne 149-@3 «06 wundpopMauyy, HHGOPMALMOHHBIX TEXHOJOTHSX W O 3aluTe
uHdopmarmm», ot 27 urosst 2006 r. Ne 152-P3 «O nepcoHaNbHBIX TaHHBIXY.

1.2. Tlonoxenue O 3amuTe IMEPCOHANBHBIX JAHHBIX PAOOTHUKOB YCTAHABIMBAET MOPSIOK MONyYEHHS,
yuera, 06pabOTKM, HAKOIUIEHHS M XPaHEHWsl JOKYMEHTOB, COMEPYKAIUX CBENECHMs, OTHECEHHbIE K
NEPCOHANBHBIM JAHHBIM PabOTHHMKOB yupexkneHus. PaboTHHKaMy cuuTaroTcst juia, paboTaroime B

YUPEKICHUH no TPYAOBOMY ZOTOBOPY.
1.3. Hensro Hacrosmero ITosnoxenust sIBISIETCS UCIIONHEHHME 3aKOHOAATENbCTBA P® B 061aCTH 3a10UThI
NEePCOHAJIbHBIX TOaHHBIX.

14, K akram  o0s3aTeNbHBIM K  HCIOJHEHHIO B BIOMDKETHOM YYPEXKIEHHH OTHOCSTCS
3aKOHOZaTeNbeTBO P® B chepe 3ammThl MHPOPMALMH, @ TAKKE NPUHATHIE HA €r0 OCHOBAHHU
JIOKaJIbHBIE HOPMaTHUBHbBIE aKThbI YUPEXIECHUS.
1.5. Hacrosumee Ilonoxenue o 3amure nepcoOHaNIbHBIX NaHHBIX JOJDKHO ObITh MOAMUCAHO 3aBENYIOIIUM
BromkeTHpIM yupexienreM, U Bce pabOTHUKU NOJDKHBI ObITh TUCHMEHHO MO POCITHCH O3HAKOMJIEHBI C
HHM.

2. llousiTHe U cocTaB NEePCOHAJIbHBIX JAHHbIX

2.1. Ilox nepcoHaNbHBIMK JAHHBIMUA PAOOTHUKOB MOHUMAETCsl MHPOPMALHS, HEOOXOaUMAst
paboTOAATENIO B CBA3M C TPYAOBBIMU OTHOLIEHHMSIMU U KACAKOIIASCS KOHKPETHOTO pabOTHHKA, a TAKXKE
cBezieHus O (akTax, COOBITHAX U OOCTOSATENLCTBAX KU3HU PAOOTHUKA, TTO3BOJISIOLIIE
UJIEHTUPULIMPOBATE €r0 JIMYHOCTb.

2.2. CocTaB NepCOHANIbHBIX JAaHHBIX PAOOTHHKA:

- aHKeTa,

- aBToOMOrpadus;

- oOpa3oBaHue,

- CBEJIEHMs O TPYAOBOM U OOLIEM CTaXe;

- CBEZIEHHU O TPENbIAYINEeM MecTe paboThr;

- CBEJIEHUS O COCTABE CEMbH;

- NACTIOPTHBIE JAHHBIE,



- CBEJIEHUS] O BOUHCKOM Y4eTe;
- CBEJIEHHs O 3apabOTHOM IUIaTe COTPYIHMUKA,

. - CBEJIEHHUs O COLMAJIbHBIX JIbIOTAX;

| - CMELHUAIbHOCTD,

- 3aHMMaeMasi I0JKHOCTb;

- pasmep 3apabOTHOIA IJIATHI;

- HaJIM4Ke CYAUMOCTEIA,

- aZIpec MeCTa XKUTEJIbCTBA,

- IoMalHui TenedoH;

- COIep)KaHKE TPYAOBOIO IOTOBOPA,

- CONepKaHUe NeKJIapaluu, OAaBaeMOM B HAJIOTOBYIO MHCIIEKIHIO,

- TIOJUITMHHUKH ¥ KOIIMH IPUKA30B I10 ITYHOMY COCTABY;

- TMYHBIE JIeJ1a ¥ TPYIOBbIE KHUXKKH COTPYAHUKOB;

- OCHOBAHMsI K IIPUKA3aM I10 JIUIHOMY COCTaBY;,

- iena, ConepxKalue MaTepHaibl 110 MOBBILIEHHIO KBATU(UKALIUY 1 TIEPENIOArOTOBKE COTPYAHUKOB, MX
aTTeCTalluy, CIIyXeOHbIM PacCleOBaHMUSIM,

- KOIMHHU OTYETOB, HAIIPABJIIEMbIE B OPTraHbl CTATUCTUKM,

- KOMUM JOKyMEHTOB 00 00pa3oBaHuy;

- PE3YNbTAThl MEIULIUHCKOTO 00C/IEN0BaHMS Ha IPEIMET TOJHOCTH K OCYIIECTBIICHHIO TPYIOBbIX
00513aHHOCTEI;

- (ororpaduu u uHbIE CBENIEHNS, OTHOCSIINECS K EPCOHATBHBIM JAHHBIM PaGOTHUKA,

- PEKOMEH/IALINH, XapaKTEPUCTUKU U T.I1.

2.3. YkasaHHbI€ B 11.2.2. CBENIEHUS ABNIAIOTCS KOHPUICHIMATLHBIMY U HE TIOIIEKAT PasTIIAlleHUIO
HHA4€ KaK 110 OCHOBAHUM, MPEIYCMOTPEHHBIM 3aKOHOAATENbCTBOM P®D. Pesxum 3ammuThr
NEPCOHATILHBIX NaHHBIX MOXET ObITh CHAT O UCTEUEHHH 75 JIeT, eciu GoJbLImii CPOK He MPenyCMOTPEH
3aKOHOJIAaTEIbCTBOM MJIM COTJIALIEHUEM C PAOOTHUKOM.

3. O6s3anHOCTH paboTogaTes

3.1. B uensix ucnonnenus TpeboBanuii 3akoHonatTenscTea P® mpu 06paboTke NIEPCOHAJIbHBIX TAHHBIX,
BCe PabOTHUKM BIOJKETHOTO yupeKIeHHs JOJDKHBI MCTIONHSATb YCTAHOBJIEHHBIA MOPSZIOK PabOTHI:
3.1.1. Pabora ¢ mnepcoHaIbHBIMU JaHHBIMM pPabOTHHKOB MOJDKHA HE HapymaTh TpeOOBaHuit
3aKOHOMATeNbcTBa P® W JIOKAaNbHBIX HOPMATHBHBIX aKTOB OpPraHU3alldd, M JOJDKHA ObITh
HETIOCPENICTBEHHO ~ CBA3aHA  C  OCYLUECTBJIEHMEM MMM  CBOMX  TPYIAOBBIX  (DYHKIMIL.
3.12. Ilpu cbope u 00paboTKe NEPCOHAIBHBIX [aHHBIX paGOTHMKA pabGOTOZATENb HOJDKEH
pyxoBozncTBOBaThCst Koncruryuueit P, Tpynosbiv konekcom P® u unbiMu beepanbHbIME 3aKOHAMH.
3.1.3. TlepconanbHble naHHble PAGOTHUKOB MOJIKHBI OBITH MOJIYYEHbI TOJBKO HEMOCPENCTBEHHO Y HETrO.
Ecmn fu1si 00paboTky €ro naHHbIX MM MX [OJy4EHHs] IPUBJIEKAETCS TPETH JIHIA, TO PAGOTHHK JOJDKEH
JlaTb TPEABAPUTENIPHOE IHMCbMEHHOE cornacue Ha 3T0. OJHOBPEMEHHO pPaGOTHMK JOJKEH ObITh
YBEIOMJIEH O Lesisix cbopa MHMOpPMALMK, UCTOYHUKAX €€ MONYUEHHs, a TAKXKE O MOCIEACTBIIX OTKA3a
oT IPENOCTABIICHHUS IICbMEHHOTO coryiacus Ha cbop HHOOPMALIHHK..
3.1.4. TlepcoHasbHble naHHble PAGOTHHKA O €r0 MOJUTHYECKHX, PENUTHO3HBIX U MHBIX YOEKICHHSX,
YaCTHOM JKM3HH, & TAKKE YIEHCTBE B OOLIECTBEHHBIX U MPO(COIO3HBIX OPraHM3ALMSX HE MOJIENKAT
cbopy BIOIKETHBIM — yupeskneHHeM, eclii HMHOE He TPEeayCMOTPEHO 3aKOHOIATEIBCTBOM.
3.1.5. 3amura mepcOHANbHBIX JAaHHBIX PAabOTHMKA MONKHA OOECIIEUMBATBHCS MMOJHOCTBHIO 33 CUET
paboronaress.

3.1.6. broymkeTHOe yupexnenue o0s3aHO mpu mpueMe Ha paboTy, a Takke TPH JOOBIX U3MEHEHUSX
MpaBui PabOTBI € NEPCOHANIBHBIMU JAHHBIMU [HCbMEHHO 3HAKOMHTH C HHMH BCEX PAaGOTHHKOB
YYPEKACHHUS.

3.1.7. BromKeTHOe yupexneHue He HMeeT paBo NPUHYXAATh PaGOTHUKOB K OTKa3y OT CBOMX npas Ha
3aIIUTY NEePCOHANBHBIX JAHHBIX.



4. O6s3aHHOCTH paboTHHKA

- PaBotHuk 06s13aH:

~4.1. Ilepenatb paGoTozaTenio Bee MepCOHabHBIE JaHHBIE, YKa3aHHbIE B COOTBETCTBYIOIIUX

| IOKYMEHTaX.

4.2. B yCcTaHOB/IEHHBII IpaBUIaMK CPOK COOOMIATE paboTozareno 06 U3MEHeHNU CBOUX NIEPCOHAJIBHBIX
NaHHBIX.

S. IlpaBa pa6orauxa

PaboTnuk nmeer npaso:

5.1. Ha npocMoTp nepcoHabHOi uHpOpMaLmY, UMeroLelics kK paboTonaTemo.

5.2. Ha cBoGonHbIii GecruiaTHbIH 1 HeOrpaHUYEHHbI MOCTYI K CBOMM IE€PCOHAILHBIM IaHHBIM, B TOM
 HICJIC TIPABO Ha TOJIy4eHHE MONTBEPIKAAIOMIMX IOKYMEHTOB B BUJIE CTIPABOK, KOMHIl HIIH B BUIE HHOLO
APYroro opuIUaIbHOrO JOKYMEHTA.

5.3. Ha 0cTyn K MeIMLMHCKMM TaHHBIM C TOMOLIBIO MEIHLIAHCKONO CNIeLHAJIUCTA 110 CBOEMY BEIGODY.
5.4. TpeGoBaTh BHECTH U3MEHEHUS HIIH yIATUTh NEPCOHANbHYIO MHYOPMALINIO, TOTyHEHHYIO
paboTozaTeNeM B HapYIIEHHE HACTOSIINX NPABUJL. VI3MeHeHNs BHOCSTCS Ha OCHOBaHUH ITUCbMEHHOIO
3asBIeHUs pabOTHMKA.

5.5. Tlorpe6oBaTh OT pabOTONATENS] U3BECTUTD BCEX JIML, paHee MOJy4YMBIIMX [0 BUHE paboTomaTeIsI
HETIOJHBIC UIIM HEBEPHBIE [IEPCOHATILHBIE IaHHBIE O PAOOTHHUKE.

5.6. O6xanosath B cyneGHOM mopsiike JTr06bie HENPaBOMEPHbBIE NEHCTBUS W Oe3aeHCTBIE
paboTozaresst npu 06paboTKe U 3aiUTe NePCOHANIbHBIX TaHHBIX paOOTHHKA.

6. Coop, 00paGoTka U XpaHeHHe NEPCOHATBHBIX JAHHBIX

6.1. O6paboTKa MepCOHANBHBIX AHHBIX PAGOTHHKA - 3TO NoJy4eHre MHPOPMALIMK U3 Pa3JIUYHbIX
| MICTOHYHHKOB, €€ XpaHeHHe, 00paboTka, a Taxxke JH60E IPYroe HCIoNb30BAHME.
6.2. IlepcoHasIbHBIE NaHHbIE MPEIOCTABISIOTCS CAMUM PabOTHHKOM IyTEM 3aMOTHEHHS] AHKETDI
YCTaHOBJIEHHOM opMbI. PaboTonarens o6s3an npu nx TIOJTyYeHUH TIPOBEPUTDH 3asIBJIEHHBIE JAHHBIE
TIPEABABJICHHBIM ITOATBEPKIAIOIIUM JOKYMEHTAM.
6.2.1. AHKeTa COIEPHKUT BOIPOCH O NIePCOHAJIbHBIX NAHHBIX pabOTHHKA.
6.2.2. Auxera IojokHA GbITh 3aN0/THEHA paGOTHUKOM JTHYHO. BCe OIS AHKeTh JOJDKHBI OBITh
SaTOIHEHbI, a PY OTCYTCTBHH MHPOPMALIMK B COOTBETCTBYIOIIEH 110JI€ MOJKEH CTABUTHCS IIPOYEpK.
CokpaineHus npu 3amoTHEHNH aHKETHI He AOIYCKAKOTCA, TAKXKe KaK M UCIIPABIEHUS U 3a4epKuBaHus. B
3TOM cilydae pabOTHUK 06513aH 3aI0JHUTb AHKETY 3aHOBO.
6.2.3. Ankera paGOTHVKA XPAHUTCS B JIMYHOM J[eJIe y OTBETCTBEHHOTO JIMLIa pabOTOATENST BMECTE C
NPENOCTaBJIEHHBIMU JOKYMEHTAMH.
6.2.4. JInanoe neno paGoTHuKa opopMIIsETCs Hocie BCTYIIEHUsI TPYIOBOTO IOTOBOPA B CHITY.
6.2.5. JIm4HOe €0 XPaHUTCS B MATIKAX IEJION YCTaHOBJICHHOTO 00pa3sia, Ha KOTOPOii YKa3bIBAKOTCS
sHomep nena u @.M.O. paborauxka.
6.2.6. JInanoe neno Bmoyaer ase (pororpaduu paboTHuKa 3 X 4 cwm.
6.2.7. Bce HOKYMEHTBI JIMYHOTO Je/1a XPAHATCS CTPOro B XpOHOJIOTUYECKOM TOPSIIKE, C MPOCTABIEHUEM
AaThl UX MOJIYYEHHUS, @ TAKOKEe HyMEPALIHH.
6.2.8. JuuHOe 1eNno noce npexpameH s Tpya0BOro AOrOBOPA C COTPYAHUKOM II€PENAETCS B APXUB, U
XPaHHUTCsl YCTAHOBJICHHBIE 3aKOHONIATEILCTBOM CPOKH.

7. Ilepenaua nepcoHANbHbBIX AAHHBIX
r

- 7.1. Tlpu ocymecTsneHuu TIepeAatin NepCoHaNbHbIX IAHHBIX PAOOTHUKOB TPETHUM JIMIIaM paboTOAATENb
|

. 00s13aH:
- He COOOIIaTh NMEePCOHANbHbIE NaHHbIE Ge3 MOJIy€HHOI0 MUCbMEHHOTO COryacusi pabOTHUKA, KpoMe
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CITy4aes, Korya TaKue 00s13aHHOCTH YCTaHOBJIEHBI 3aKOHOZATENILCTBOM,;
- He MepenaBaTh NEPCOHAJbHBbIE NaHHbIE PAOOTHUKA MAJIS MCHOJNB30BAHHS B KOMMEDUYECKHX ILEJIX;
- TpeboBaTh OT TPETHUX JIML COONIONEHMs MpaBWJl PabOThl C NMEPCOHAIBHBIMU IAHHBIMH, a TAKXKe
1IPEIOCTaBJIeHHs] MMCbMEHHOTO IMOATBEPXKISHUsI HCIIOJIb30BAHMS NMEPCOHAIBHBIX JAHHBIX B MOPSIKE,
NPEIYCMOTPEHHBIX ~ HACTOSAINMM  MOJIOXKEHWEM O  3allUuTe  MEPCOHANbHBIX  JAHHBIX,
- 1aBaTh NOCTYIN K NMEPCOHAJBLHBIM NaHHBIM TOJIBKO JIMLIAM, MMEIOIIMM COOTBETCTBYIOLIMHA IOMYCK M
HCTIONB3YIOIUX ux TOJIBKO st BBINTOJTHEHUSI KOHKPETHBIX IIOJTHOMOYHIA;
- He uctpeboBaTh HHHOPMALIUIO O COCTOSIHMM 3N0POBbsl PAOOTHHKA, 38 UCKIIFOYEHUEM JIaHHBIX, KOTOPbIE
MOTYT MOBJIHATH Ha HCIOJIHEHHE PAOOTHUKOM CBOUX TPYJOBBIX O0sI3aHHOCTEH.

8. locTyn K nepcoOHAJLHBLIM JAHHBIM COTPYAHHKOB

8 1. BayrpeHHuil JOCTYI (MCTOJIb30BaHue HHPOpMALK paOOTHUKAMU YUPEXKIECHUS).

IIpaBo 10CTymna K NEPCOHANBHBIM TaHHBIM PA0OTHHUKA UMEIOT:

- 3asenyrouui bromkeTHbIM yupexieHueM,

- CTapuiui BOCIIUTATENb;

- 3aMECTHTEIb 3aBEIYIOIIEro [0 afMUHUCTPATHBHO-X035CTBEHHOI pabore;

- MEIWIIHHCKAs CeCTpa,

- IeNONPO3BOAUTEIND;

- cam pabOTHHUK.

8 2. BremHwuit noctyn (rocyiapCTBEHHbIE CTPYKTYPBbI).

IlepcoHanbHble NaHHbIE PAOOTHUKOB MOTYT MPENOCTABIIATHCS TOJIBKO 110 3aIPOCy KOMIIETEHTHBIX
OpPraHoB, UMEIOIIHUX COOTBETCTBYIOIIUE TOJTHOMOYHS:

- henepanbHas HaJIOroBas Ciyx0a;

- IPaBOOXPAHUTEIIbHbIE OPTaHbI;

- OpraHbl CTATUCTHUKH;

- - OIOPO KPEeIUTHBIX UCTOPUH,

- BOGHKOMATBI,

- OpraHbl COLMAJIBHOTO CTPAXOBAHMUS,

- IEHCHOHHBIE (DOH/IBI;

- NOapas/eNeHys MyHULUIATIbHBIX OPraHOB YIIPABIICHUSI.

8.3 JIpyrue opraHu3anuy (TPeTbU JIMIA).

Ceenenns o0 paboTHuUKeE (B TOM YKCIIE YBOJIEHHOM U3 JAHHBIX apXHBa) MPENOCTABISIIOTCS TPETHUM
AHLaM Ha OCHOBAHWH NMHUCHMEHHOTO 3asBJIEHHsI CAMOTr0 pabOTHUKA.

8 4 PonCTBEHHMKH U YWIEHBI CEMEHl.

IlepconanbHble TaHHbIE paOOTHUKA PEOCTABIISIOTCS POJCTBEHHUKAM MIIM YWIEHAM €r0 CEMbH TOJILKO C
MMCBMEHHOIO paspelieHus: paboTHHKA.

9. 3ammTa NePCOHAJBLHBIX AAHHBIX PA00OTHHKOB

91 B pamkax peanusanuu NyHKTOB Hactosimero IIoyoxkeHust O 3amure NEepCOHATBbHBIX JaHHBIX
paOOTHHUKOB, 3aBenyroIiuid bBrOKETHOro ydYpexxneHus U3[aeT IMpHUKa3 O Ha3HAYEHUM JIMNA,
OTBETCTBEHHOTO 3a COOJIIOIEHHE MOpsiika pabOThl € IMEPCOHAJIBbHBIMU JAaHHBIMH PabOTHMKOB, Ha
KOTOPOM JIeKaT BCe OOSI3aHHOCTH MO OOeCredeHuI0 KOHQUASHLUAIbHOCTH IMOJYYEHHBbIX JAHHBIX, a
TaKKe OpraHu3aLyu paboThl c HUMH.
92. INocrynaroomue 3ampockl OT TPETbUX JIML Ha MPENOCTaBJICHHE NMEPCOHAJIBHON HMHpOpMaLUU O
pabOTHUKE NOJDKHBI BU3MPOBATHCS IOPUAMYECKOH CITy>k00# ¢ pe3osroleil 0 BO3MOXKHOCTH OTBETA U
TMOJTHOTE IPeNOCTaBISIEMO uH(popManuu.
9.3. Ilepenaua uHpOpMALIUK IPOUCXOIUT TOJBKO B MUCBMEHHOM BHIE. 3anpoC NOJDKEH OBbITh CHenaH B
MUCbMEHHOM BHJE C yKa3aHHMEM BCeX PEKBHU3MTOB JMLA, 3ampamuparomero uHpopmaunuro. Otser
nojpkeH ObITh chenaH Ha (GupMEeHHOM OjaHKe KOMIIAHHMM M OTIIpaBJieH JIMOO KypbepcKoi CiykOOH,
6o 3aKa3HbIM MHCbMOM.
94. Bce mnoiy4YeHHbIE MEPCOHANbHBIE NAHHBIE NOJDKHBI XPAaHUTBCS B MECTe, HCKIIOYAIOIIEeM
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HKLIMUOHUPOBAHHBIX J0CTyI TPETbUX JIALL,
5. DJIeKTPOHHBIE HOCHTENM HWHPOPMALMK, NOJUKHBI OBITH 3aIMUINEHbl KpUOTOrpaguyecKuMu

NICTBAMH 3aI0UThI HHGOpMALIUYL.

0. OTBeTCTBEHHOCTH 3a pa3rjameHne HHPOPMALHUH, CBS3AHHOH € NMEPCOHAJbHBIMM AAHHBLIMH
D0THHKA

0.1. Jluua, npu3HaHHbIE BUHOBHBIMU B HApYIIEHUU NOJIOXNKEHUH HacTosmero Ilonoxenus o 3amure
HAJIbHBIX JAHHBIX PAOOTHUKOM MPHUBJIEKAIOTCS K JUCLUUIUIMHAPHOHM, aIMUHMCTPATHBHOM,
aHCKO-TIPABOBOW M YrOJIOBHOW  OTBETCTBEHHOCTH, B  TOPSAJAKE  IPEIyCMOTPEHHOM
OHOIATeNLCTBOM PD 1 IOKaIbHBIMM HOPMATHBHBIMHU aKTaMHU.
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